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MOJIOKEHUE O IPUEMHOM KOMUCCHUHA
1.061mue noJIoKeHus

Hacrosiiiee MoNOXKeHUe ONpeessieT NOPSI0K OpraHu3aluu NPUEMHON KOMHCCHH
TeXHUKYMa, eé npaBa, 00S3aHHOCTH, OCHOBHBIE HalpaBlIeHus pabOThI.

1.1 Jlns opraHu3anuy npuéma JOKyMEHTOB MMOCTYNAIOLIMX B TEXHUKYM OpraHu3y-
ercsi npuéMHas KoMuccus TexHukyMma. [IpuéMHuas KoMUCCHs TaKXKe KOOPAHHK-
pyeT npodopueHTaIMOHHYIO paboTy.

1.2 TIpuémHasi KOMHCCHS B CBO€H paboTe pyKOBOACTBYETCS:

e 3akonoM Poccuiickoit ®enepauuu «O6 obpaszoBanum» (Ne 273-0O3 ot
2N 2:12 T)

e YCTaBOM TEXHHKyMa;
e [IpaBunamu npuéma B TEXHUKYM,

1.3 CocraB npuéMHONW KOMHCCUH TEXHUKYMa yTBEPIKIAETCSA MPUKA30M AUPEKTOPA,
KOTOpBI SIBJIsieTCs TpejceiaTeeM IIPUEMHON KOMUCCHH.

[Ipencenaresnb NPUEMHON KOMUCCHH PYKOBOJMT BCeH AEATEBHOCTHIO MPUEM-
HOM KOMHMCCHH ¥ HECET OTBETCTBEHHOCTH 3a BBINIOJIHEHHE YCTAHOBJIEHHBIX KOH-
TPOJBHEIX LHP NpHéMa, coOII0/IeHHe 3aKOHO/IaTeIbHBIX aKTOB H HOpMaTHB-
HBIX JOKYMEHTOB IO (JOPMUPOBAHHIO KOHTHHIEHTa CTYJCHTOB, ONpeJesieT
00S13aHHOCTH €€ YIEHOB M YTBEPXKIaeT IUIaH paboThl MPUEMHOM KOMUCCHH.

3aMecTUTeNEM MpejceaTelis NPUEMHON KOMUCCHH Ha3HAYaeTCs pabOTHHK aj-
MHUHHCTPATHBHO-YIIPaBIEHYECKOro IepcoHalla TEXHUKYMa.

OTBEeTCTBEHHBIH CeKpeTapb NPUEMHON KOMUCCUM HA3HA4YaeTCs MPUKa3oM JH-
peKTOpa U3 YKcIia MPernoAaBaTeIbCcKoro cocraBa TEXHUKyMa.

B cocraBe ﬂpHéMHOﬁ KOMUCCHH TEXHHUKYMa MOXET OBITh 3aMECTUTEIb (3aMe-
CTHTCHH) OTBETCTBEHHOI'O CEKpETaps.

1.4 Cpoxk mojiHOMOYHH MPUEMHON KOMHCCHH — oiiH rofl. Pabora npuéMHoOn
KOMMCCHHM 3aBepliaeTcs 0T4€ToM 00 UTorax npuémMa Ha rneJaroruieckom cose-
Te TeXHHKyMa.

1.5 Jlns obecriedeHust paboThl MPUEMHON KOMUCCHH, 10 Havaja nmpuema
JIOKYMEHTOB, MPUKA30M AUPEKTOpa YTBEPXKJAeTCs COrNIaCOBAHHBIA C OTAelNe-
HUSIMH TEXHHYECKHH TepcoHal IpernojaBaTeliell, WHKXEHEPHO-TeXHHYECKUX
pabOTHHKOB ¥ y4eOHO-BCTIOMOTaTEeIEHOTO IIEpCOHala TeXHUKyMa.

1.6 TIpuka3 06 yTBEp)KIEHUH COCTaBa NPUEMHON KOMHUCCHH U3/1aETCs HE MO3Hee
(eBpasisi, TEXHHYECKOTO TepcoHalia (TeXHUYECKUX CeKpeTapeii) - He MnosjHee,
4eM 3a MecsIl 10 Havyajia mpuéma J0KyMEeHTOB.

1.7 CocTaBbl MPHEMHON KOMUCCHH, a TAKXKE TEXHUYECKOTrO IepcoHana
(TeXHHUYECKHX CEeKpeTapeii) eXeroJHo YacTHYHO OOHOBIAIOTCS C y4ETOM Xa-
PaKTEPUCTHKH NpelecTBYOeH paboThl B STHX KOMHCCHSIX.




2. OyHKUHH NPHEMHOH KOMHCCHH

B nensax YCIIEIIHOIO pelIeHus 3aaa4q Io (I)OpMPIpOBaHH}O KOHTHHI'€HTa CTYACHTOB
TEXHHUKYyMa ﬂpHéMHaﬂ KOMUCCHUS:

2.1 Pa3pabarthiBaeT CTpATETHIO M ONpPEJENAeT TAKTUKY MOArOTOBKYU K NPHEMY, BEJe-
HUsSt IPOGOPHUEHTAIMOHHON PabOTEI, IS Yero:

® C OTACJICHUAMH OIIPEHACIIACT obmue IMTPUHIUAITEI HX AeATEIIbHOCTH COBMECTHO CO
LLIKOJIAaMH I10 MOArOTOBKE BbIITYCKHHKOB K IOCTYIIJIEHHUIO B TEXHUKYM;

e BBIpabaTHIBAET MOAXOMIBI K peKiIaMHO-WH)OPMAUMOHHOH NesATeTbHOCTH, pa3pa-
GaThIBAaET U yTBEPIKAAET PeKIaMHO-UH(DOPMALMOHHbIE MaTepHaIlbl;

e paspaGaThIBaeT U yTBEPHK/IAET YCIOBHSA MPHEMA B TEXHHKYM;

e onpe/esseT yCIOBUS MPUEMA, KOJIUYECTBO MECT IO CTIELHATBHOCTAM, pasMep
(bopMy omIaThl [Jis MOCTYNAOMIMX O J0r0BOpaM Ha IUIATHOH OCHOBE.

2.2 PaspabaTbiBaeT mpaBuia INpHEMA B TEXHHKYM M IPEJCTaBIsSET MX Ha yTBEp-
xneHue CoBeTy TeXHUKyMa.

2.3 KoopauHUpYET JeSTENBHOCTh BCEX OPraHOB U MOJpa3/ie/ieHuii TeXHHKyMa, OT-
BETCTBEHHBIX 33 MPO(GOPHEHTALIHIO MOJIOAEKH.

2.4 OpraHu3syeT ¥ MPOBOAUT SIPMApKH y4€OHBIX MECT COBMECTHO C rOCy/lapCTBEH-
HOM ciTyx00# 3aHATOCTH HaceaeHus I. ['ykoBo.

2.5 Opranusyer IpuéM JOKYMEHTOB M ONpEJeNseT yCIOBHs y4acTusi B KOHKYpCe
aTTeCTaToOB.

2.6 Cexperapb NPUEMHOM KOMHMCCHH TEXHHKYMa OPraHH3yeT KpYyIJIOTOJH4HbIH
NPUEM TIOCETUTENEH 10 BONPOCAaM MOCTYIUICHHS B TEXHMKYM, OCYLIECTBIIseT 0Opa-
GOTKY IMHCEM U 3alpoCOB rpaxkaaH, AaéT CBOEBPEMEHHBIE OTBEThI Ha HHUX, IPOBO-
AT KOHCYJBTALMH C IIOCTYHAIOIMMHE 110 BEIGOPY CHELHaNIbHOCTH MM NMPOdeccuH,
Hanboliee COOTBETCTBYIOLIEH X CIIOCOOHOCTAM, CKIIOHHOCTSIM M TIOATOTOBKE.

2.7 OcymiecTBIseT NPOBEPKY JTOKYMEHTOB, TpeCTaBIseMbIX MmocTynaromuma. C
Le/bIO JIOCTOBEPHOCTH MHBIX JAOKYMEHTOB, MpPECTaBIAEMbIX [OCTYNAIOLUIMMH,
npuéMHas KOMHCCHsI BIIpaBe o0palathCs B COOTBETCTBYIOIIHE rOCYJaPCTBEHHBIE
(MyHHLIMTIAIBHBIE) OPraHbl ¥ OpraHU3allkuy.

2.8 TlpuHEMaeT pelleHHe O 3aYMCICHHH CTYIEHTOB Ha TepBhIA Kypc. Perenne
NPUEMHON KOMHCCHM TeXHHKyMa, O(QOpPMIIEHHOE MPOTOKOJIOM, SBIAETCHA €IWH-
CTBEHHBIM OCHOBAHHEM K 3a4HMCJICHHUIO B CTYIEHTHI TEXHUKYMA.

2.9 KoOHTponupyeT [esTeNbHOCTh TEXHHYECKMX, HH(OPMAIMOHHBIX, OBITOBBIX
cy k0, 006ecreYrBalOIINX OPraHU3allMIo U NIPOBE/IeHHe MpHEMaA CTyACHTOB.




3. IIpaBa u 00si3aHHOCTH NPHEMHOH KOMHCCHH
3.1 lpencenarens NpUEMHON KOMHCCHH:

3.1.1 PykoBoaMT Bcel AESATENBHOCTHIO NMPUEMHON KOMUCCHHM U HECET OTBETCTBEH-
HOCTD 3@ BBINOJIHEHHE YCTAHOBICHHBIX IIAHOB NpUéMa, COOII0IeHHE NIPABHIII IIPH-
éMa ¥ JIpyruxX HOPMAaTHBHBIX JOKyMEHTOB, BKIIFouas TpeboBaHUs HacTosero [lo-
JIO’KEHHS ¥ pelleHui IPUEMHON KOMHUCCHH.

3.1.2 YTBepkaaeT rogoBoi IuiaH paboThl MPUEMHOM KOMHCCHH U TJIaHBI MaTepH-
AIbHO-TEXHUYECKOro obecneyeHus npuéma.

3.1.3 Onpenensier pexuM paboTsl MPUEMHON KOMHCCHH, CTPYKTYp M MoJpasjere-
HUM, BEAyLIUX MOATOTOBKY a0OHTYpPHEHTOB K IMOCTYIUIEHHIO B TEXHHKYM, & TakkKe
BCeX Clyk0, obecreynBarOIMX NOArOTOBKY U IIPOBE/IEHHE NPUEMA.

3.1.4 Pacnipenensier 00s3aHHOCTH MeXAy WieHaMH NPUEMHONW KOMHMCCHH B Npefie-
Nax yCTaHaBIMBaeMbIX QyHKIIUH.

3.1.5 IIpoBoauT mpuém rpaxcziat 1o BOIMpocaM MoCTYIIJIEHHS B TEXHUKYM.
3.2 3amectuTens npejaceaaTens NpUEMHON KOMUCCHH:

® OCYIIECTBII€T HEMOCPEACTBEHHOE PYKOBOACTBO NMPO(GOPHEHTALIMOHHOMN pa-
6OTOM TEXHHKYMa, CUCTEMO#M MOJArOTOBKH a0UTYPUEHTOB K IOCTYILUICHHIO B
TEXHUKYM, peKJIaMHO-HH(GOPMAILMOHHBIM o0ecTiedeHHEM NIpUEMa;

® OpraHu3yeT ¥ KOHTPOJIUPYET MPUEM CTyAECHTOB Ha KOHTPAKTHOW OCHOBE;

e oOpraHusyeT H3y4YeHHe WieHaMu NpuéMmHoi xomuccuu Ilpasun mpuéma B
TEXHHUKYM M APYTHX HOPMATHBHBIX IOKyMeHTOB MUHHCTEpCTBa OOIEro H
npodeccuoHamsHOro 06pazoBanus PocToBckoit 061acTy;

e JejlaeT COOTBETCTBYIOILIME MPEACTABICHUS JUPEKTOPY TEXHHUKyMa M MO ero
MOPYYEHUIO HEMOCPEJCTBEHHO PYKOBOJUT BCeMM Ciayxkbamu TeXHMKyMma,
OCYILIECTBISIOIUMHI MaTepPUaIbHO-TEXHUYECKOe 00ecreueHre MOAroTOBKH
Y NIpOBEICHUs NIPUEMA,

e Onpeznensier pexxum paboTsl NPUEMHON KOMUCCHUY;
3.3 OTBeTCTBEHHBbIN CeKpeTapb NPHEMHON KOMUCCHHU:

® KOOpAWHHPYET W KOHTPOJMPYET AeATeNbHOCTh CTPYKTYPHBIX MOApaszene-
HHM, BeAyIIKUX NPO(HOPUEHTALIHOHHYIO AEeSATeNbHOCTh U MOArOTOBKY aOHTY-
PHEHTOB K ITOCTYIUICHHIO B TEXHUKYM;

e opraHusyeT HHOOPMALUOHHYIO pPabOTy TEXHUKYMa;

e BeAET KPYIVIOrOAMYHBIM NpUEM rpakaaH, CBOEBPEMEHHO Ja€T OTBEThI Ha
MMUCBMEHHBIE 3alPOCHI 'PaKIaH M0 BOIpOcaM Mpuéma;

® TOTOBHUT K MyOJMKALMK MPOCHEKTHl U ApYrHe peKiIaMHO-HH(POPMALMOHHbIE
MaTepHalibl MPUEMHON KOMHCCUH TEXHUKYMa,;

® [10 MOPYYEHMIO AUPEKTOpa (3aMeCTUTENs AUpeKTopa Mo y4eOHOH M BOCIH-
TaTeJbHOM paboTe) OCYIIECTBISET ONEpPaTHBHOE YIpaBJIEHHE CIyKOamu,
obecreyuBarOIIMMU paboTy MPUEMHON KOMUCCHH;




® OpraHu3yer MOANOTOBKY JOKYMEHTALMH NMPUEMHON KOMHCCHHM M HaJJIexa-
iee € XpaHeHHe;

e opraHusyer y4é0y, MHCTPYKT@X TEXHHYECKOro MepcoHayia MpUEMHON Ko-
MKCCHH, a TaKXKe OCYILIECTBIISIET ONEPaTUBHOE PyKOBOJCTBO €ro paboToii;

® KOHTPOJIMpYeT MPaBUIBHOCTH OGOPMIIEHHS JAOKYMEHTOB MOCTYTMAIOIIUX H
Be/ICHHE PErUCTPALIMOHHBIX JKYPHAJIOB;

® TOTOBUT MarepHuasibl K 3acelaHuI0 MPUEMHON KOMUCCHH;
® KOHTPOJIUPYET NNPaBUIBHOCTH OYOPMIICHUS IMYHBIX JEJI NOCTYAIOIIHX;
3.4 3amecTUTENb OTBETCTBEHHOIO CeKpeTapsi MPUEMHON KOMHUCCHHU:

e paboTaer 1oj HENOCpPeACTBEHHBIM PyKOBOJCTBOM OTBETCTBEHHOI'O CEKpeTa-
psi NpUEMHOM KOMHCCHH U BBITIOJIHAET €0 MOPYYEHHUS;

® BBINOJHSIET 003aHHOCTH OTBETCTBEHHOI'O CeKpeTapsi NMpUEMHOH KOMHCCHH
B €r0 OTCYTCTBHE;

® BBHINOJIHSET MOCTOSHHBIE (PYHKIMH B NPHUEMHOM KOMHCCHH, BO3JIOKEHHBIE
Ha Hero IpejceaareiieM NMpUEMHON KOMHCCHH, €ro 3aMeCTHUTEIEM MM OT-
BETCTBEHHBIM CEKpeTapéM.

3.5 YneHsl npu€MHON KOMUCCHH:

® OpraHuU3yIOT U PYKOBOIAT IPOGOPUEHTAIIHOHHON paboTOM 0 CrelHaIbHO-
CTSIM, TIO KOTOPBIM BeI€TCs MOATOTOBKA Ha OTHENIeHUSX;

e o0ecne4yuBalOT COOTBETCTBUE JEATENBHOCTH CTPYKTYp, FOTOBALIMX aOUTY-
PHEHTOB K IOCTYIUICHHIO Ha OT/EJIeHHs, HOPMAaTUBHBIM JOKYMEHTaM TeX-
HUKyMa, pEeUICHUSIM NPUEMHONH KOMHCCHHU U MPUKa3aM JUPEKTOpa;

® TNpoBOAAT cobecelloBaHHE C JIHLAMH, MTOCTYMAIOUIMMH Ha CHEHaJbHOCTH
OTHEJICHHUS;

® [pe/araloT K 3a4MCIIEHHIO HAa OCHOBE pe3yJIbTaTOB OCBOEHHS MOCTYMalo-
nMMU 00pa30BaTeNbHOM MPOrpaMMbl OCHOBHOTO OOILIEro WM CpeIHEero
obuiero o0pa3oBaHus, yKa3aHHBIX B IMPEICTABICHHBIX MOCTYNAIOLMIMMH 10-
KyMeHTax 00 oOpa3oBaHuH;

® Y4YaCTBYKOT B IPOBEACHHUH cobecenoBaHus C JIMIIaMH{, NOCTYIIarOIIUMH Ha
CIICHHAJIBHOCTHU Ha lIOFOBOpHOﬁ OCHOBE.

4. Opranusanus padoTbl NPUHEMHOH KOMHCCHH U /1€JIONPOU3BOICTBA

4.1.0Opranusanusi paboThl NPUEeMHON KOMHUCCHUU M [JEJOINPOU3BO/CTBA JOJDKHA
obecrnieunBaTh COOMIOACHHUE TPaB JIUYHOCTU U BBHITIOJHEHHE I'OCYAapCTBEHHBIX
TpeGoBaHMit K IPUEMY B TEXHHKYM.

PabGora HpHeMHOﬁ KOMHCCHH 0(1)0pMJDICTCH MPOTOKOJIaMH, KOTOPbIE IOAITHCHI-
BarOTCsl NMpeAceaaTe]IeM U OTBETCTBEHHBIM CEKpPETapeEM HpI/IeMHOﬁ KOMHUCCHH.

Pemienuss npueMHONW KOMHCCHM NPUHUMAIOTCS OOJBIIMHCTBOM TI'OJIOCOB IIPU
Hanu49uKu MeHee 2\3 yTBepXIeHHOTO COCTaBa.




4.2.]1o Havana npuemMa JOKYMEHTOB IIPHEMHAsi KOMUCCHS ONpeaenseT U 00bsB-
nsIeT:

® TIepeYCHb HaHpaBHCHHﬁ IOATOTOBKH H cneunanbﬂocreﬁ, Ha KOTOpPbIC
TEXHUKYM 00BsABISAET I'lpHéM JAOKYMEHTOB B COOTBETCTBHHU C JIULIEH3UEH;

® KOJIMYECTBO MECT JJIs NMpUEMa Ha MEepBbIi KypC B COOTBETCTBUHU C yTBEp-
KAEHHBIMH KOHTPOJIBHBIMU LU(paMHu, KOJIMYECTBO MECT Ha MOCIeaylo-
mue Kypcbl, (PMHAaHCHpPYeMbIX M3 OOJacTHOro Oromkera, MO KaxaoMy
HAMpaBJIECHUIO OJATOTOBKY U CIIELUAIBHOCTH;

® KOJHMYECTBO MecCT, GHHAHCHPYeMbIX M3 obiacTHOro OroKera, KOTOpbIe
BBIZICJICHBI [UIS 1I€JIEBOr0 MpuéMa 10 CHEeLHaIbHOCTIM M HalpaBlIeHUsIM
MOATOTOBKH; KOJMUYECTBO MECT IS MpUéMa Ha MepBbIi W MOCIeAyIoLHe
KYPChl 10 Ka)XKJOMy HalpaBJIeHUIO MOATOTOBKU U KaKIOW CleLHaIbHO-
CTH C OIUIATOM CTOMMOCTH OOYYEHHUS Ha JOrOBOPHON OCHOBE;

® yClIoBHUA NpréMa Ha MECTa C OILUIATON CTOMMOCTH OOy4YeHHs Ha JIOroBOp-
HOM OCHOBE;

® T[OPSAZOK M CPOKH PACCMOTPEHHS JOKYMEHTOB, INPEJCTABICHHBIX HHO-
CTpaHHBIMH IpaXKAaHaMHU;

® [paBUjIa MOJAYM M PACCMOTPEHHMS ANEIUIALUH 10 pe3yIbTaTaM OCBOSHHS
MOCTYNAIMMUMH 00pa3oBaTeIbHOM MpOorpaMMbl OCHOBHOTO OOIIEro HIiIH
cpeanero obuero o6pa3oBaHus, yKa3aHHBIX B IPEJACTABICHHBIX MOCTY-
NAarIKUMH JOKyMeHTaX 00 o0pa3oBaHuy;

® KOJIMYECTBO MECT B OOIIEKUTHSIX IS HHOTOPOAHUX MOCTYTIArOIIHUX;

e qpaBwWiIa NMpuéMa 3asBIEHUIH OT MOCTYMAIOIIKUX B TEXHHKYM M ero (huiua-
JIBI;

® TIOPSAAOK 3a4YUCIICHHS B TEXHUKYM.

4.3 B nepuoa npuéma JOKYMEHTOB MPUEMHASE KOMUCCHS €XeHEeBHO HH(POPMHU-
pyeT NOoCTyNarLKX O KOJIMYECTBe MOJaHHbIX 3asiBJICHUNM U KOHKYypCe.

4.4 TlpuéM NOKYMEHTOB PErHCTPHUpPYETCS B )XypHaJaX yCTAaHOBICHHOH (OpPMBI.
B nenbp oxoHuaHus npHEMa NOKYMEHTOB JXypHaJIbl 3aKpBIBAIOTCS WTOTOBOM
4YepPTOH C MOANUCHIO OTBETCTBEHHOI'O CeKpeTaps NPUEMHON KOMUCCHHU.

4.5 Ha kakJ10oro nmocTyIarIero 3aBOAUTCS JIMYHOE J1eJI0, B KOTOPOM XpaHSTCH
BCE IIOZJaHHBIE UM JJOKYMEHTBI.

JKypHaJibl perucTpalvy U JUYHbIE Jeja MOCTYNaloMMX XPaHATCs KaK JOKyMeH-
Thl CTPOrOM OTYETHOCTH.

4.6 ITocTynaromum qaércst pacrucka o npuéme JOKyMEHTOB.

4.7 Pelienue npuéMHOM KOMHUCCHH O 3a4YHCJIEHHH B COCTaB CTYAEHTOB 0(opMm-
JISIETCS MIPOTOKOJIOM, B KOTOPOM YKa3bIBa€TCs OCHOBAHHWE 3a4MCIICHUs] BHE KOH-
Kypca, 0 KOHKYpCy.

4.8 Ha ocHOBaHMH peLICHUs IPHEMHON KOMHUCCHUHU M3JAaeTcs NMpPUKa3 JUPEKTopa
0 3a4YUCIIEHHH B COCTAaB CTYJEHTOB B YCTAHOBJIEHHbIE CPOKH, KOTOpbIE BBIBEIIIH-
BaeTCs JUIs 0OIIero cBeleHusl.




4.9.3a4KCIIEHHBIM B COCTaB CTYJEHTOB IO MX NMPOChOE BBINAIOTCH CIPABKU IS
o(hopMIIeHsI YBOJIBHEHHS ¢ pabOTHI B CBSI3H C MOCTYIUIEHUEM B TEXHHUKYM.

4.10.IHOropoAHUM CTyIeHTaM, 3a4HCIeHHBIM Ha 3a09HOE 00y4YeHHeE, BBIChLIA-
eTCsl MUICBMEHHOE H3BelleHHUe.

5.0T4eTHOCTH NPHEMHON KOMHCCHH,

5.1.PaGoTa nmpueMHON KOMMCCHM 3aBepliaeTcsi 0T4eToM 00 WTOorax npuema Ha
3aceJaHuH NeJaroruyeckoro CoBeTa.

5.2.B xadecTBe OTYETHBIX JOKYMEHTOB IIpH NpOBEpKe paboThl NMPHEMHOM KO-
MHCCHH BBICTYIAIOT:

[NpaBuia nmpuemMa B TeXHUKYM;

JOKYMEHTBI, IMOATBEPKAAOIINE KOHTPOJIbHBIC LII/I(bpr npueMa U ycra-
HOBJIEHHOE€ KOJIMYECTBO JOIIOJITHUTEIBbHBIX MECT,

IIPUKAa3bI IO YTBEPKACHHIO COCTaBa KOMHCCHH;

MIPOTOKOJIBI TIPUEMHON KOMHCCHH, XypHAJIbl PErHCTpalliy JOKYMEHTOB
MOCTYAIOIIHX;

JIMYHBIC J1eJ1a MOCTYIIarIIuX;

AKThl pACCMOTPEHUA anennxum‘&;

IIPHUKasbl O 3a49MCJICHUH B COCTaB CTYACHTOB.




